1.

CREATING CLOSED CAPTIONS USING YOUTUBE

Open transcript and erase any headings or titles.

Welcome to online Florida Archaeology. My name is Dr. Amanda Groff, and
I'm your instructor for this course. The purpose of this introductory video is
to help you understand the course structure so that you can complete this
course successfully.

Slide 2

| want to begin by giving you a general idea of some of the course topics
we will be covering. The course is organized both temporally and
geographically: we begin with the first inhabitants of Florida, then trace the
development of distinctive native cultural traditions in the various areas of
the state. Archaeology in Florida has produced groundbreaking research
on the Pre-columbian people who inhabited this state. There have been
many great discoveries in Florida, from well-preserved underwater

2. Upload video into YouTube and allow for processing. (Please set video to
private if you do not wish to share it publicly)
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3. Click on ‘Video Manager’ below the processing window.

PROCESSING 95% I x Return 10 editing
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E3 upload complete! Your video will be ready at https://youtu.be/rXN8a6VQk-4 once it's done processing.
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4. Click on ‘Edit’ on the video.
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7. Select ‘English’ as language.

Set video language

What language is spoken most in this video?

Cancel
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8. Select the ‘Transcribe and auto-sync’ button in the middle.
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Copy/Paste your transcript into space provided and edit any text errors.
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10. Click ‘Set timings’ and check back in a few minutes.
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hope you enjoy this class and are able to take something
away from it. | wish you the best of luck and hope that you
have a great semestert
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the ‘English’ link under ‘My Drafts’ to set timings.
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12. Watch the video to check that the text is synced properly and make any
necessary adjustments by sliding the blue handles under the video.
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13. Click save changes
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14. Your subtitles are now published. If you would like to download the .SRT file and
upload it to Webcourses@UCF, click on ‘English’ under the ‘Published’ section.
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15. Click the ‘Actions’ dropdown box and select ‘.srt’ and save the file.

CREATOR STUDIO /' infokSetings Enhancements d Auio BB EndscreensAmotstions @ cards Subtities/CC -

By oasnsoaRD A
View published subtitles and CC: English
Subtitles/CC source: CDL UCF

B voromaaces

&

yight Notices Rename
Delete
() UVESTREAMING v Download

Original format

2 v
28 communs v

@ cuwna v =

Wl Awavmics P, L RSSO

TRANSLATION:
5 ISLATIONS &

TRANSCRIPTIONS v Welcome to Florida Archaeology!

(turn up your volume!)
W creaTe v

BA vouR conTRisuTions

My name is Dr. Amanda Groff,and | The
m your vide

Center for
uce | Distributed Learning

UNIVERSITY OF CENTRAL FLORIDA



16. Locate the video within your course Webcourses@UCF and click ‘CC’ at the
bottom of the play, then click ‘Upload Subtitles’ from the menu that pops up.
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17. Skip to Step 3, select the language, the file, and hit the ‘Upload’ button.

Create/Add Subtitles

Instructions: Follow these three steps to create a subtitle file for your video, then upload it
here. If you already have an SRT subtitle file you can skip to step 3.

Step 1: Copy this video url:
https:/nv.instructuremedia.com/fetch/QkFoYkixcOhhUVF2amdzQk1Hd3JCNy8rekZvPSOtOWQ3

Step 2: Create a subtitle file by clicking this link and following the instructions.

Go to subtitle creation tool

Step 3: Once you have a subtitle track in either the SRT or WebVTT format, you can upload it
here.

Language English

File  Choose File captions.srt

Cancel Upload
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18. Your video embedded in Webcourses@UCF now has closed-captions.
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Thank you for making your course more accessible!
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